Coastal Quilters Guild, Inc. of Santa Barbara and Goleta

PO Box 6341 • Santa Barbara CA  93101

www.coastalquilters.org
This contract pertaining to the presentation of a lecture and/or workshop described below was entered into with Coastal Quilters Guild, Inc. of Santa Barbara and Goleta (hereafter known as The Guild), a nonprofit corporation of the State of California, on _____________    day of _______________, 2015.
Name of Presenter: ___________________________________________________________________
Address____________________________________________________________________________

__________________________ _________________________________________________________

Business Phone Number: ___________________ Cell Phone Number_________________________

Email address   ______________________________________________________________________

Web Address, if applicable ____________________________________________________________
Lecture Fee   $__________________________ Workshop Fee: $______________________________

(Social Security Number must be provided on final bill for W-9 form)
LECTURE TITLE: _____________________________________________________________________

Date of lecture   __________________________      Duration of lecture   _________ (Prefer one hour)

Equipment Required: ___________________________________________________________________________
Number of:  Quilt Holders _____________   Quilt Stands _____________   Six Foot Tables  _________________

Other: ________________________________________________________________________________________

WORKSHOP TITLE : ___________________________________________________________________

Date of workshop   _______________________      Duration of workshop________________________

Maximum number of students   ___________    (We provide space for students to work two to a table.)
Are you willing to exceed this number for an additional per student fee?  # ______ @ ​​$___________
Price of kit or pattern (if required)   ________________   Book (if required) _______________________________

Equipment Required   _________________________________________________________________

Number of:  Quilt Stands _____________   Six Foot Tables ____________ Other__________________________
If there is a large response for the Workshop, how much notice would you want to stay over for a second

day?  It would probably be on the second Saturday of the month. ______________________________________
Special needs, such as floor covering for paint related projects, water supply, etc.   ________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

The Guild requires that lecture and workshop promotional materials such as a biography, supply list, and pictures be provided when returning this contract, or that permission be granted to post and/or distribute materials from your website. We also ask that you supply us with a copy of your most current book or video for our library so that members may familiarize themselves with the techniques to be presented during the workshop. We will promote your visit to our Guild via our newsletter and website.

Please initial to grant permission for use of materials from your website: __________________

Travel: Arrangements will be made by the presenter and completed at least two months prior to the lecture date.  If there is an opportunity to share expenses with another guild, please let us know that guild’s contact data.  Airfare should be booked at the most advantageous economy ticket price; any airfare in excess of $500 must be approved by the The Guild prior to purchase.  We will be responsible for ground transportation fees (parking, shuttle, etc.). If you are driving to the event, we will reimburse you at the current IRS approved rate) for round trip mileage from your city of origin to Santa Barbara, as determined by MapQuest or Google. 

Shipping and Baggage:  The Guild will pay for the shipping of supplies or merchandise if they are to be used during the lecture and/or workshop.  The Guild will pay for the cost of one checked or carry-on bag but not for fees for baggage that exceeds airline weight limits.  The Guild will not pay for the shipping of additional supplies or merchandise not related to the lecture or workshop(s) that the presenter will offer for sale to The Guild members. 
Method of travel _______________________Estimated cost of transportation
$________________

Lodging:  The Guild will pay for accommodations for the night before the workshop only if the presenter is more than 25 miles from their home. Accommodations will be arranged by The Guild unless presenter specifies otherwise.  If the presenter makes their own accommodations, The Guild will only pay up to the amount of its preferred hotel, currently about $200/night.  Please initial your preference:
___________ Private non-smoking room with bath in a guild member’s home

_________ Hotel _________Bed and Breakfast ________Presenter will make accommodations

Will accommodations be required the night after the workshop?   __________  (To be paid by The Guild only if the presenter has more than four hours travel time to their home.)

Meals:  The Guild will reimburse for meals on lecture and workshop days at no more than $50.00 per day; receipts are required.
Final Bill:  Unless other arrangements have been made prior to signing this contract, reimbursement will be made upon presentation of receipts and a final bill after lunch at the workshop. A completed IRS Form #W-9, Request for Taxpayer Identification Number and Certification, will be required before payment will be issued.
Cancellation of contract: Written cancellation of this contract must be received six weeks before the date of the scheduled event.  The Guild is not responsible for any expenses if the contract is cancelled by the presenter or person who signed original contract.  The Guild will reimburse any non-refundable travel expenses if cancellation is made by The Guild.
The performance of this contract by either party, in part or in full, is subject to acts of God, war, government regulations, disaster, acts of terrorism, strikes, civil disorder, curtailment or delay in transportation facilities preventing at least 40% of the contracted participants from attending or any other emergency beyond the control of either party making it inadvisable, illegal or impossible to provide the facilities or hold the event(s). This contract many be terminated without a cancellation charge for any of the above reasons by written notice from one party to the other.
Liability:    Do you have insurance for your quilts?   _________

Insurance for the Coastal Quilters Guild, Inc shall be excess as to any other valid and collectible insurance.

The Guild assumes that presenter has insurance to cover the property that he or she brings to The Guild events.  By signing this contract, presenter agrees to accept damages of $250 for any loss or damage to such property, and otherwise assumes responsibility and liability for losses, damages and claims arising out of injury or damage to quilts, tools, and other property presenter brings or sends to The Guild events and indemnifies and holds harmless The Guild and its members and lessors from any and all such losses, damages, and claims.

Sales:  While The Guild allows lecturer/presenter sales during both the guild meetings and the workshop without requiring a percentage of sales, we very much appreciate donations to our guild library and/or door prize pool. If you intend to sell merchandise at either the lecture or the workshop please advise us in advance.  Presenter is solely responsible for determining, collecting and reporting any applicable sales tax. The Guild is not responsible for any aspect of sales or tax transactions. 

Contacts:  The Guild contact information is listed below.  If modifications to the contract are needed, please contact the Program Chair.  The Speaker Liaison will contact you approximately two months prior to the presentation to arrange accommodations and provide additional details.
Please sign and mail one original contract to the Program Chair indicated below.  A copy signed by an authorized guild member will be returned to you.
Print Name of Presenter 
_______________________________________________________________
Signature ____________________________________________   Date
________________________
Print Name of Authorized Guild Member 
__________________________________________________
Signature ____________________________________________   Date
________________________
Guild Contact Information:
PROGRAM CHAIR
Suzy Pelovsky
805 898-0850

spelovsky@hotmail.com
SPEAKER LIAISONS

Patty Six
LouAnn Smith
440 Foxen Drive
468 Camino Laguna Vista

Santa Barbara, CA 93105
Goleta, CA 93117

1-805-569-9968 Home
1-805-681-9773, home; 1-805-453-0422, cell
rpsix@aol.com
louannsmith6@gmail.com
Please specify the best way to get in touch with you.  It is OK to specify both:
_____________________ Email

_____________________ Telephone (Do not call before ________ am OR after ____________pm)

For a list of additional Board Members, please see our website:   www.coastalquilters.org        

_____________   Email
Contract-070113

7/1/2013


